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Paper - II : Knowledge Organization, Information Processing & Retrieval (Theory) 
Unit - 1 Universe of Subjects 
� Concept, Definition  
� Structure and attributes of a subject  
� Modes of formation of subjects  
� Different types of subjects  
� Universe of subject as mapped in different schemes of classification  
 
Unit - 2 Methods of Knowledge Organisation 
� Library Classification, meaning, definition, nature and purpose  
� General theory of Library classification : Plans of  Work 
� Normative principles and Postulates of classification and their application  
� Species of Library classification  
� Principals of  Facet and Helpful Sequence 
� Notion 
� Canon of Library classification 
� Isolates 
 
Unit - 3 Classification Schemes 
� Standard schemes of classifications and their features; CC, DDC, UDC  
� Major contributions of Ranganathan to classification theory  
� Call Numbers and Book Numbers  
� Trends in Library classification  
� Knowledge organization systems (KOS)  
� Computer and Classification 
 
Unit - 4 Bibliographic Description 
� Catalogues-Meaning, Definition, need & purpose and function of Library Catalogue  
� History of Cataloguing codes 
� Physical forms : inner forms and outer forms  
� Different kinds of entries  
� Cataloguing codes AACR 2 (latest edition)  
� Filing rules and procedures  
� Online Public Access Catalouge (OPAC)  
� Standardization of Bibliographic Description-ISBD(M), ISBD(S), ISBD(NBM)  
� Bibliographic Record Format-(UNIMARC, CCF, MARC21)  
 -Introduction to Classified catalogue code 
 
Unit - 5 Normative Principles of Cataloguing 
� Canons  
� Laws  
� Principles  
Unit - 6 Subject Cataloguing 
� Design and Construction  
� Sears list of Subject heading  
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