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MSWE306 : ADMINISTRATION OF WELFARE AND DEVELOPMENT SERVICES
Objectives:
1. To acquire knowledge of the basic process of registering, managing and administrating
Welfare Agencies in the context of social work profession.
2. To acquire skills to participate  in management and administrative process and programme
delivery
3. To develop the ability to see relationship between policy and programmes, analyse the
process as applied in specific settings and specific programmes.
4. To gain knowledge on policy analys is and policy formulations and to study social policies,
plans, legislations and programmes so as to be able to interpret, enforce and challenge them
5. To understand critically the concept, content/indicators of social development

UNIT I : Social Policy & Planning
1. Social policy & Social Planning : Concept, definition, meaning
2. Characteristics and scope of Social planning.
3. Structure and processes of planning in India

UNIT – II : Service Agency as Social Agency
Composition - Human Groups, Physical Aspects a nd Operational Constituents.
Administrative Skills for social work and specific aspects of Agency Supervision

UNIT – III Social Welfare Administration
1. Social Welfare Administration : concept, purpose, principles,
2. Executive committee and General body; func tions (Goal Setting, Policy making,

Planning, Directing, Staffing, Communication, Budgeting, Public relations, Reporting
and Monitoring and Evaluation and Annual report);

3. Management of human resource;
4. Fund raising techniques;
5. Administration of government departments: Central and State Social Welfare Board,

Governmental schemes on Social Welfare

UNIT – IV Social Legislations
1. Child Labour (Prohibition & Regulation) Act
2. Laws related to Divorce & Maintenance
3. Hindu Adoption & Maintenance Act
4. Suppression of Immoral Traffic Act,
5. Dowry Prohibition Act
6. Medical Termination of Pregnancy Act
7. Scheduled Caste & Scheduled Tribes (Prevention of Atrocities) Act 1986
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