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Aspects of communication skills

2

Writing Skills:

1. Revision of Grammar

2.  Writing Essays

3. Comprehension or Precis Writing
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Business Communication [Written Communication]
1. Minutes 2. Memo

3. Bio-data 4, Memorandum

5. Notice 6. E-mail writing
7. Agenda 8. Proposal etc.

4

Aptitude Test preparation

5

[Practical Aspects of the course]
Mock Interview, Group discussion, class-room teaching (Junior Classes), attitude
building, team leadership and development of emotional and social intelligence etc.
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