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Unit
No.

Topic Name Content Hrs. Marks Credit

1. Public Library:
basic and modern
concept.

 Concept of Public Library.
 Development of public libraries in

western countries and India.
 Public library movement in India,

contribution of some organizations
and leaders.

 Role of public library in modern
society.

 Use of modern information and
communication technology in
public library for various services.

 Need and Types of Networks,
RLIN, OCLC Databases.

 Movement for the Development of
Public Library Network in India.

 Periodicals, Conference Literature,
Grey Literature, Patents, Standards
/ Specifications, Govt.
Publications, Non-Book Materials,
Electronic Documents, CD-ROM
and Online Databases.

2. Library collection
development,
Organization and
Administration

 Various types of collection
development, Books, manuscripts,
,Periodicals, Conference Literature,
Grey Literature, Patents, Standards
/ Specifications, Govt. Publications,
Non-Book Materials, Electronic
Documents, CD-ROM and Online
Databases.

 Administrative Organization of
Library, Staff Manual, Library
Surveys, Statistics, Work

 Measurement and Standards, their
Use and Effectiveness.

3. Planning and
Organization of
Various
Information
Services

 CAS, SDI, Abstracting and
Indexing, Library Bulletin,
Newspaper Clippings,
Computerized Services, Literature
Searching, Information Analysis,
Repackaging and Marketing of
Information Services.



4. Personnel
Management &
Library Finance

 Nature, Size, Selection,
Recruitment, Qualification,
Training, Professional Development
Responsibilities and Duties,
Determination of Finance, Sources
of Finance, Types of Budget.
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