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BACHELOR OF SOCIAL WORK
SEMESTER V (CURRICULUM)

SW 512 Social Welfare Administrations
Objectives:
1. To understand fundamental aspects pertaining to administration of
social Organization.
2. To enhance the skills of administration in different welfare set tings.
Unit I : Social Welfare Administration: Introduction, Meaning, definitions,
objectives, Principles,
Scope and Functions – Planning, Organization, Staffing, Direction,
Coordination, Recording & Budgeting- Meaning, Definition, Characteristics.
Unit II: Registration of social welfare organizations – Types of Acts,
constitution and policy, organizational design and structure in its environmental
context.
Unit III: Service delivery for target groups, eligibility criteria, type of service.
Authority relationship and inter-personal relationships, working with boards
and committees.
Unit IV: Policies and practices for personnel in organizations, volunteers,
professionals, Paraprofessionals. Communication in organization- essential
components, types, barriers, decision making levels and methods.
Unit V: Unit of work, time allotment, workload, responsibility, co -ordination,
staff-client relation, team-work, supervision- control, directing, conflict
resolution. Program management, day-to-day administration, records, and
public relations.
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