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17. Rules regarding promotion of non teaching Employees 

(1) In the case of posts of Administrative cadres, such as junior clerk, clerk cum typist, typist, Senior 
clerk, Head clerk and Office superintendent, the vacancy shall be filled up by promotion as shown 
below in relevant pay-scales as approved  by  State Government. 
(1) Peon  shall be promoted to Jr. Clerk. 
(2) Jr.Clerk., Clerk Cum Typist, Typist shall be promoted to Senior Clerk 
(3) Senior Clerk  shall  be promoted  to Head  Clerk 
(4) Head Clerk shall be promoted to Office Superintendent. 

 (2) For the above mentioned posts, the promotion shall be given on the basis of Seniority –Cum-
Merit according to the following rules . 
1. The Seniority shall be taken into considerate as laid down in 147(6) 
2 . The qualification shall remain as laid down in ordinance 147(2) a 
3. Last three years of confidential report shall be considered 
4. No Departmental Examination is required for the promotion 

Note:   (i)  Those who have been earlier promoted as per the resolution No 93 of Executive Council 
 dated:17/05/1997 , Resolution No. 72 of Executive council  dated 17/7/2003 and Resolution 
 No.1 dated :18/8/2003 are not required to pass a departmental examination or a examination 
 during probation period. 

 (ii)  If there is no qualified employee in the cadre of peons, the posts of Jr.Clerk shall be filled up 
 by direct recruitment 

(3) On the posts of Accounts caders such as Cashier, Deputy Accountant and Accountant the 
vacancy shall be filled up by promotion as shown below: 
(1) Cashier shall be promoted to Deputy Accountant  
(2) Deputy Accountant shall be promoted to Accountant 
1. The Seniority shall be taken into considerate as laid down in 147(6) 
2. The qualification shall remain as laid down in ordinance 147(2) a 
3. Last three years of confidential report shall be considered 
4. No Departmental Examination is required for their promotion 
5. As there is no feeder cadre for the post of Cashier, the post of Cashier shall be filled up by to 

direct recruitment 
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(4) The following posts are single cadre posts on which there shall be no promotion on these posts  
1.  Registrar 
2.  Librarian 
3.  Director of Physical Education 
4.  Controller of Examination 
5.  Chief  Accounts Officer 
6.  Deputy Registrar 
7. Assistant  Registrar 
8.  Assistant Librarian  
9.  Deputy  Engineer 
10.  P.S. to V.C 
11. N.S.S Co-ordinator    
12. Coach(Atheletics) 
13. Technical Assistant (Library) 
14. Ad Assistant Engineer 
15. Jr.Stenographer Grade:II 
16. Electric Wireman 
17. Telephone Operator 
18. Driver 
19. Machine Man 
20. Watchmen 
21. Plumber 
22. Pump Attendant 
23. Sweeper 

(5) Reservation policy in promotion shall be applied as the policy laid down by state government. 
(6) Those employees who declines the offer in writing or does not accept the offer  within specified 

time limit shall lose his/her right to promotion on that post for that turn only. 
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