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v H[ lJnFYL"VMGF\ 0[8F p5,aW G CMI T[JF lJnFYL"VMGL 56 GJ[;ZYL V[g8=L SZL V[S;[,
;L8DF\ H VMG,F.G 5ZL1FF OMD" EZFJJFGF ZC[X[P

Direct ;[Dv#4 ;[Dv5 VG[ ;[Dv& GF OMD" EZJF DF8 [ Step-1 DF \ Direct Entry DF\YL V[ 56
V[JF lJnFYL" S[ H[ Step-5 DF\ V[GZM,D[g8 G\AZ GF\BL G D/TF CMI VG[ Z_!Z 5C[,FGF lJnFYL"
CMI V[JF Z[uI],Z lJnFYL"GL H Entry SZJFGL K[P Repeater lJnFYL"GF 5ZL1FF OMD " Step-6 DF\YL
EZJFGF ZC[X[P

Exam OMD" EZJF DF8[ A[ 5wWlT VF5JFDF \ VFJ[, K[P
(1) Next Sem With Manually     (2) Next Sem with Excel

Next Sem With Manually : Next Sem With Manually G]\ Overview VF 5wWlTDF\ TDFZ[ Step-
1 DF\ H. Next Sem for Manually GFDGF A8G 5Z lS,S SZJFG] \ ZC[X[P tIF\ BA Sem-1 GF lJnFYL"G] \
,L:8 HMJF D/X[P tIF \ lJnFYL"GF GFD VFU/ check box VF5[, CX[P tIF\ lS,S SZL lJnFYL"GF ZM, G\AZ
T[DH T[G]\ U]|5 l;,[S8 SZJFG\] ZC[X[P tIFZAFN Submit A8G 5Z lS,S SZJFG\] ZC[X[P VCL\ TDFZ[
lJnFYL"GF U]|5G] \ ZL,[XG VF5L XSXMP ZL,[XGDF \ TDFZ[ BA Sem-1 GF U]|5GL Excel Download SZJFGL
ZC[X[P T[ excel DF\ BA Sem-1 GL ;FD[ BA Sem-2 GF U]|5 GFBL Excel Upload SZJFGL ZC[X[P ZL,[XG
VF5JFYL TDFZ[ V[Sv V[S lJWFYL"GL ;FD[ U|]5 ;L,[S8 SZJ] \ GlC\ 50[P U|]5 ;L,[S8 Y.G[ H VFJX[PVCL \
TDFZ[ lJWFYL"GF U|]5G] \ EG Relation VF5L XSXMP ZL,[XGDF \ TDFZ[ BA Sem-1 GF U]|5GL Excel
Download SZJFGL ZC[X[P T[ Excel DF\ BA Sem-1 GL ;FD[ BA Sem-2 GM Elective Generic Subject
SZLG[ TDFZ[ Create Relation 5Z lS,S SZLG[ TD[ ZL,[;G VF5L XSM KMP ZL,[;G VF5J] OZHLIFT GYLP

Step-0 VCL\ TD[ BA SEM-2 GF U]|5G]\ ,L:8 HM. XSXMP VCL\YL TD[ TDFZL SM,[HDF\ ALPV[P;[DvZ DF\
U]|5 Add SZL XSXMP U]|5 Add SZJF DF8[ TDFZL SM,[HDF \ H[ U]|5 RF,T] \ CMI T[ U]|5GL ;FD[ VF5[,F Check
Box 5Z lS,S SZL Submit GFDGF A8G 5Z lS,S SZJ]\PH [ U]|5 TDG[ Manage Grup DF\ HMJF D/X[P

Step-1 Assign Exam DF\ TDFZ[ lJnFYL"GL ;FD[ VF5[,F Check Box 5Z lS,S SZL ;ADL8 A8G
5Z S,LS SZJFYL lJnFYL" Exam DF\ Assign Y. HX[P

=> VCL\ TDFZ[ lJnFYL"GF U]|5G] \ EG RELATION VF5L XSXMP ZL,[XGDF \ TDFZ[ BA SEM-1 GF U]|5GL
Excel Download SZJFGL ZC[X[P T[ Excel DF\ BA Sem-1 GL ;FD[ BA Sem-2 GM Elective Generic
Subject SZLG[ TDFZ[ Create Relation 5Z lS,S SZLG[ TD[ ZL,[XG VF5L XSM KMP ZL,[;G VF5J] \
OZHLIFT GYLP

=> VCL\ TDFZ[ lJnFYL"GF U]|5G] \ ZL,[XG VF5L XSXMP ZL,[XGDF \ TDFZ[ BA SEM-1 GF U]|5GL Excel
Download SZJFGL ZC[X[P T[ excel DF\ BA SEM-1 GL ;FD[ BA SEM-2 GF U]|5 GFBL Excel Upload
SZJFGL ZC[X[PZL,[XG VF5JFYL TDFZ[ V[S V[S lJnFYL"GL ;FD[ U]|5 ;L,[S8 SZJ] \ GCL 50[ U]|5 l;,[S8
Y.G[ H VFJX[PVCL\ TDFZ[ lJnFYL"GF U]|5G] \ EG RELATION VF5L XSXMPZL,[;GDF \ TDFZ[ BA SEM-1 GF
U]|5GL Excel Download SZJFGL ZC[X[P T[ excel DF\ BA SEM-1 GL ;FD[ BA SEM-2 GM ELECTIVE
GENERIC SUBJECT SZLG[ TDFZ[ Create Relation 5Z lS,S SZLG[ TD[ ZL,[;G VF5L XSM KMP ZL,[;G
VF5J]\ OZHLIFT GYLP

Step-2 Exam Extra Detail ==>
VCL\ TD[ AWF lJnFYL"GF Medium, Whole part, Total Days, Total Attendance ;[8 SZL XSXMP

Default Extra Detail ==> HM AWF lJnFYL"GL 0L8[., ;ZBL CMI TM VCL \ TD[ AWF lJnFYL"GF
Medium, Whole part, Total Days, Total Attandence V[S ;FY[ ;[8 SZL XSXMP H[YL SZLG[ V[S V[S
lJnFYL"GL 0L8[., ;[8 SZJL G 50[P

Set Roll Number ==> VCL\ TDFZ[ lJnFYL"GF Roll Number ;[8 SZJFGF ZC[X[P Roll Number ;[8
SZJF DF8[ lJnFYL"GF GFD ;FD[ VF5[,F AM1FDF \ lJnFYL"GF Roll Number GFBL GLR[ VF5[,F Save GFDGF
A8G 5Z lS,S SZJFG\] ZC[X[P T[DH Roll Number 5[H JF.h ;[J SZJFP

Step-3 Approved Student Report VCL\ TD[ Assign SZ[,F lJnFYL"G] \ ,L:8 HM. XSXMP VG[ T[GL
l5|g8 SF-JF DF8[ Print GFDGF A8G 5Z S,LS SZJFYL T[GL l5|g8 SF -L XSXMP T[DH Data Excel DF\
Download SZJF DF8[ Download Data in Excel GFDGF A8G 5Z lS,S SZJ] \P
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Step-4 Reject Student Report VCL \ TD[ Assign G SZ[,F lJnFYL"G] \ ,L:8 HM. XSXMP VG[ T[GL l5|g8
SF-JF DF8[ Print GFDGF A8G 5Z S,LS SZJFYL T[GL l5|g8 SF -L XSXMP T[DH Exam DF\ Assign YI[,F
lJnFYL"G[ Remove SZJF DF8[ VCL \ TDFZ[ lJnFYL"GF Enrollment Number GFBL T[G[ Remove SZL XSM KM

Step-5 New Student VCL\ TD[ ALHL SM,[HDF\YL 8=Fg;OZ YI[, T[DH T[GLH SM,[HGF DFR"vH}G o
Z_!5  l;JFIGF lJnFYL"G[ Exam DF\ Assing SZL XSM KM T[GF DF8[ VCL TDFZ[ lJnFYL"GF V[GZM,D[g8
G\AZ GFBL Search A8G 5Z S,LS SZJFYL lJnFYL"GL DFlCTL HMJF D/X[P T[ DFlCTL R[S SZL T[ lJnFYL"G] \
U]|5 l;,[S8 SZJ] \P tIFZAFN Send to BA Sem-2 GFDGF A8G 5Z lS,S SZJ] \ H[YL lJnFYL" Exam DF\
Assing Y. HX[P T[DH VCL Add SZ[,F lJnFYL" Regular TZLS[ Exam DF\ Assign YX[P

Step-6 Add New Repeater ==> H[ lJnFYL"G] \ VMG,F.G V[GZM,D[g8 YI[, G CMI VG[ :8[5v#
lJnFYL"G]\ GFD G CMI T[JF ZL5L8Z lJnFYL"G] \ OMD" VlC\IF EZJ]\P

Assign By Enrollment no. ==> H[ lJnFYL"G]\ VMG,F.G V[GZM,D[g8 YI[, CMI VG[ :8[5v#
lJnFYL"G]\ GFD G CMI T[JF ZL5L8Z lJnFYL"G] \ OMD" VlC\IF EZJ]\P

Assign Repeater ==> VCL\ TDFZ[ H[ lJnFYL"G[ 5ZL1FF VF5JFGL CMI T[ lJnF YL"G[ Assign SZJFP

Repeater Approved ==> VCL TD[ Assign SZ[,F ZL5L8Z lJnFYL"G] \ ,L:8 HM. XSXMP
Step-7 Lock Information VCL\ TD[ H[ T [ Exam Lock SZL XSM KM T[DH Lock SIF" 5C[,F VCL
VF5[, lJnFYL"GL DFlCTL RSF;L ,[JL tIFZAFN H Exam Lock SZJLP Exam Lock SIF" AFN TD[ SM.56
O[ZOFZ SZL XSXM GlCP H[YL AW]\ SFI" 5}Z]\ YIF AFN H Exam Lock SZJLP

Step-8 Download Report VCL\ TD[ Regular student Forwarding Letter, Regular paper
Forwarding Letter, Fees Forwarding Letter, Download Exam Form ZL5M8" Download SZL XSXM
T[DH Exam lock SIF" AFN H Report Download SZJFGF ZC[X[P

Next Sem for Excel
Next Sem With Excel G]\\ Overview
VF 5wWlTDF\ ;F{5|YD TDFZ[ ALPV[P;[Dv! GF lJnFYL"GF Excel Download SZJFGL ZC[X[P Excel
Download SZJF DF8 [ Download BA Sem-1 Student List GFDGF A8G 5Z lS,S SZJFG]\ ZC[X[P Excel
Download SZJFGL ZC[X[P H [ Excel DF\ BA Sem-1 GF lJnFYL"G] \ ,L:8 HMJF D/X[P H[DF \ TDFZ[ ALPV[P
;[DvZ GF ZM, G\AZ T[DH U]|5 Add SZL VCL\ TDFZ[ T [ Excel Upload SZJFGL ZC[X[P

GM\W o HM SM. lJnFYL"G[ Exam DF Assign SZJF GF CMI TM T[ lJnFYL"G[ Excel DF\YL Remove SZJFP T[DH
Excel Upload SIF" AFN Change Semester GFDGF ,LS 5Z lS,S SIF" AFN H VgI Process SZJLP

Step-0 VCL\ TD [ BA SEM-2 GF U]|5G]\ ,L:8 HM. XSXMP VCL \YL TD[ TDFZL SM,[HDF \ ALPV[P ;[DvZ DF\
U]|5 Add SZL XSXMP U]|5 Add SZJF DF8[ TDFZL SM,[HDF\ H[ U]|5 RF,T]\ CMI T[ U]|5GL ;FD[ VF5[,F Check
Box 5Z lS,S SZL Submit GFDGF A8G 5Z lS,S SZJ]\P H[ U]|5 TDG [ Manage Grup DF\ HMJF D/X[P

Step-1 Assign Exam DF\ TDFZ[ lJnFYL"GL ;FD[ VF5[,F Check Box 5Z lS,S SZL ;ADL8 A8G
5Z S,LS SZJFYL lJnFYL " Exam DF\ Assign Y. HX[P
=> VCL\ TDFZ[ lJnFYL"GF U]|5G ]\ EG RELATION VF5L XSXMP ZL,[XGDF \ TDFZ [ BA SEM-1 GF U]|5GL
Excel Download SZJFGL ZC[X[P T [ Excel DF\ BA Sem-1 GL ;FD [ BA Sem-2 GM Elective Generic Subject
SZLG[ TDFZ [ Create Relation 5Z lS,S SZLG[ TD[ ZL,[XG VF5L XSM KMP ZL,[;G VF5J] \ OZHLIFT GYL

=> VCL\ TDFZ[ lJnFYL"GF U]|5G] \ ZL,[XG VF5L XSXMP ZL,[XGDF \ TDFZ [ BA SEM-1 GF U]|5GL Excel
Download SZJFGL ZC[X[P T [ excel DF BA SEM-1 GL ;FD [ BA SEM-2 GF U]|5 GFBL Excel Upload SZJFGL
ZC[X[P ZL,[XG VF5JFYL TDFZ[ V[SvV[S lJnFYL"GL ;FD[ U]|5 ;L,[S8 SZJ] \ GCL 50[ U]|5 l;,[S8 Y.G[ H
VFJX[P VCL\ TDFZ[ lJnFYL"GF U]|5G ]\ EG RELATION VF5L XSXMPZL,[;GDF \ TDFZ [ BA SEM-1 GF U]|5GL
Excel Download SZJFGL ZC[X[P T[ excel DF\ BA SEM-1 GL ;FD[ BA SEM-2 GM ELECTIVE GENERIC SUBJECT
SZLG[ TDFZ [ Create Relation5Z lS,S SZLG[ TD[ ZL,[;G VF5L XSM KMP ZL,[;G VF5J] \ OZHLIFT GYLP

Step-2 Exam Extra Detail ==> VCL\ TD[ AWF lJnFYL"GF Medium, Whole part, Total Days,
Total Attendance ;[8 SZL XSXMP
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Default Extra Detail ==> HM AWF lJnFYL"GL 0L8[., ;ZBL CMI TM VCL \ TD[ AWF lJnFYL"GF
Medium, Whole part, Total Days, Total Attandence V[S ;FY[ ;[8 SZL XSXMP H[YL SZLG[ V[SvV[S
lJnFYL"GL 0L8[., ;[8 SZJL G 50[P

Set Roll Number ==> VCL\ TDFZ[ lJnFYL"GF Roll Number ;[8 SZJFGF ZC[X[P Roll Number ;[8
SZJF DF8[ lJnFYL"GF GFD ;FD[ VF5[,F AM1FDF \ lJnFYL"GF Roll Number GFBL GLR[ VF5[,F Save GFDGF
A8G 5Z lS,S SZJFG\] ZC[X[P T[DH Roll Number 5[H JF.h ;[J SZJFP

Step-3 Approved Student Report VCL\ TD[ Assign SZ[,F lJnFYL"G] \ ,L:8 HM. XSXMP VG[ T[GL
l5|g8 SF-JF DF8 [ Print GFDGF A8G 5Z S,LS SZJFYL T[GL l5|g8 SF -L XSXMP T[DH Data Excel DF\
Download SZJF DF8[ Download Data in Excel GFDGF A8G 5Z lS,S SZJ] \P

Step-4 Reject Student Report VCL\ TD [ Assign G SZ[,F lJnFYL"G] \ ,L:8 HM. XSXMP VG[ T[GL l5|g8 SF-
JF DF8 [ Print GFDGF A8G 5Z S,LS SZJFYL T[GL l5|g8 SF -L XSXMP T[DH Exam DF\ Assign YI[,F
lJnFYL"G[ Remove SZJF DF8[ VCL \ TDFZ [ lJnFYL"GF Enrollment Number GFBL T[G[ Remove SZL XSM KMP

Step-5 New Student VCL\ TD[ ALHL SM,[HDF\YL 8=Fg;OZ YI[, T[DH T[GL H SM, [HGF DFR"vH}G o
Z_!5  l;JFIGF lJnFYL"G[ Exam DF\ Assing SZL XSM KM T[GF DF8[ VCL TDFZ[ lJnFYL"GF V[GZM,D[g8
G\AZ GFBL Search A8G 5Z S,LS SZJFYL lJnFYL"GL DFlCTL HMJF D/X[P T[ DFlCTL R[S SZL T[ lJnFYL"G] \
U]|5 l;,[S8 SZJ] \P tIFZAFN Send to BA Sem-2 GFDGF A8G 5Z lS,S SZJ] \ H[YL lJnFYL " Exam DF\
Assing Y. HX[P T[DH VCL Add SZ[,F lJnFYL " Regular TZLS [ Exam DF\ Assign YX[P

Step-6 Add New Repeater ==>H[ lJnFYL"G] \ VMG,F.G V[GZM,D[g8 YI[, G CMI VG[ :8[5v#
lJnFYL"G]\ GFD G CMI T[JF ZL5L8Z lJnFYL"G] \ OMD" VlC\IF EZJ]\P

Assign By Enrollment no. ==> H[ lJnFYL"G]\ VMG,F.G V[GZM,D[g8 YI[, CMI VG[ :8[5v#
lJnFYL"G]\ GFD G CMI T[JF ZL5L8Z lJnFYL"G] \ OMD" VlC\IF EZJ]\P

Assign Repeater ==> VCL\ TDFZ[ H[ lJnFYL"G[ 5ZL1FF VF5JFGL CMI T[ lJnFYL"G [ Assign SZJF

Repeater Approved ==> VCL TD[ Assign SZ[,F ZL5L8Z lJnFYL"G] \ ,L:8 HM. XSXMP

Step-7 Lock Information VCL\ TD[ H[ T[ Exam Lock SZL XSM KM T[DH Lock SIF" 5C[,F VCL
VF5[, lJnFYL"GL DFlCTL RSF;L ,[JL tIFZAFN H Exam Lock SZJLP Exam Lock SIF" AFN TD[ SM.56
O[ZOFZ SZL XSXM GlCP H[YL AW] \ SFI" 5}Z]\ YIF AFN H Exam Lock SZJLP

Step-8 Download Report VCL\ TD [ Regular student Forwarding Letter, Regular paper
Forwarding Letter, Fees Forwarding Letter, Download Exam Form ZL5L8 Download SZL XSXM T[DH
Exam lock SIF" AFN H Report Download SZJFGF ZC[X[

____ _______
!P TDFD 5ZL1FFVMGF Z[uI],Z T[DH ZL5L8Z lJWFYL"VMGF 5ZL1FF OMD" I]lGJl;8L"GL

Website : -- www.hngu.net 5Z VMG,F.G OZHLIFT56[ EZFJJFGF ZC[X[P
D[gI]V, OMD" :JLSFZJFDF\ VFJX[ GlCP

ZP 5ZL1FFGF VFJ[NG5+MGL IFNL ;FY[ 5ZL1FF OL DF8[ I]lGJl;"8LGL J[A;F.8 p5ZYL R,6GL
SM5L 0FpG,M0 SZL RFZ GS,DF \ :8[8 A[\S VMO .g0LIFGL XFBFDF \ ccREGISTRAR, HEM.
NORTH GUJ. UNI., PATAN (POWER JY.) cc GF Account Number : 33238360265 DF\ ;LW[ ;LWL
HDF SZFJJFGL ZC[X[P H[DF \YL SM,[HGL R,6 SM5L SM,[H[ ZFBJFGL ZC[X[P T[DH I]lGP
V[SFpg8 XFBF VG[ 5ZL1FF XFBFGL R,6 SM5LVM I]lGJl;"8LDF \ 5ZL1FF OMD"GL IFNLVM ;FY[
OMZJ0L"U ,[8Z ;lCT H~ZL lJUTM ;FY[ DMS,L VF5JF H6FJJFDF \ VFJ[ K[P sA[ \SDF\ OL
HDF SZFJTL JBT[ A[\S äFZF 5FG G\AZ NXF"JJF H6FJJFDF \ VFJ[ TM OMG G\AZ o
_Z*&&vZZ!Z&#v ZZ!#&# 5Z ;\5S" ;FWJF lJG\TLPf s5FG G\AZvAAALN0022Bf

#P Z[uI],Z T[DH ZL5L8Z lJnFYL"VMGF VMG,F.G 5ZL1FF OMD" 0FpG,M0 SZJF ;A \WL SM.
D]xS[,L H6FI TM I]lGJl;"8L BFT[ ;L:8D V[GF,L:8zL GM OMG G\AZ _Z*&& vZZZ*$5
EXT. G\AZv$*! T[DH DMPG\AZv)*Z5# $*_## T[DH DMPG \Pv)*Z5# $*_55
Email : sa@ngu.ac.in 5Z ;\5S" ;FWL VFBZL SFDULZL 5}6" SZJFGL ZC[X[P

www.hngu.net
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$P SM. lJnFYL"VMV[ VeIF; KM0L NLW[, CMI S[ SM.56 SFZ6;Z lJWFYL" 5ZL1FF VF5JF
DF\UTM G CMI TM T[JF lJnFYL"VMGF A[9S G\AZM Delete SZL4 Short out SZL OST 5ZL1FF
OMD" EZFI[, lJWFYL"VMGL H OF.G, IFNL T{IFZLSZL ZvGS,MDF \ HDF SZFJJFGL ZC[X[P

5P VMl0"Pv!_* DF\ TFP!*v&v!$ GL SFZMAFZL ;lDlTGF 9ZFJDF \ SZ[, HMUJF. D]HA
BF; S[; TZLS[ ;DI;Z VFJ[NG5+M G EZL XS[,F lJnFYL"VMGF VFJ[NG5+M lGIT SZ[,
TFZLBYL DM0FDF\ DM0F5vlNJ; ;]WLGL ;DIDIF"NFDF\ ZCL :JLSFZJFDF\ VFJX[P

&P TDFD 5ZL1FFVMGF Z[uI],Z T[DH ZL5L8Z s8=FI,f lJWFYL"VMGF 5ZL1FF OMD" VMG,F.G
5ZL1FF OMD"GL IFNLVM V,U V,U A[ GS,MDF \ DMS,L VF5JFGL ZC[X[P

*P p5ZMST NXF"J[, H[ T[ 5ZL1FFVMDF \ H[ T[ lJQFIMGL 5|FIMlUS 5ZL1FF ,[JFDF \ VFJTL CMI4 T[
5ZL1FFGL 5|FIMlUS 5ZL1FF OL 5ZL1FFGL ;FD[ NXF"J[, OL DMS,JFGL ZC[X[P JW]DF \ 5|FIMlUS
5ZL1FF DF8[GF :Y/4 TFZLB VG[ ;DI V,UYL HFC[Z SZJFDF \ VFJ[ K[P

(P 5ZL1FF SFI"S|DM4 S[g0L0[8,L:84 5lZ5+M4 HFCZ[GFDF4 V[8[g0g8XL8 VG[ H~ZL ;}RGFVM VF
I]lGJl;"8LGL Web-site www.ngu.ac.in 5Z HFC[Z SZJFDF \ VFJX[P T[GF p5ZYL
JBTMJBT SM,[HGL H~ZLIFT D]HA l5|g8 D[/JLG[ lJnFYL"VMGL HF6 DF8[ GM8L; AM0"
p5Z D}SJF lJG\TLP T[DH SM,[HF[GF Email 5Z lGIlDT HF[TF ZC[JF lJG\TLP

)P H]NL H]NL 5ZL1FFVMDF \ lJWFYL" ;\bIF T[DH SM,[HMGL E{FlTS 5lZl:YlT lJU[Z[G[ wIFG[ ,.
VlGJFI"" ;\HMUMGF SFZ6[ ,[lBT 5ZL1FFGF S[gN=M O[ZOFZG[ VFlWG ZC[X[P

!_P VF I]lGPGF 5lZ5+ G\P!5Zq!Z TFP)q*q!Z YL Net / Email YL DMS,[, 5ZL1FFGF
VFJ[NG5+GF GD}GF D]HA Online 5ZL1FF OMD" EZLG[ I]lGP SFIF",IDF \ ZvGS,DF\ IFNL
AGFJL HDF SZFJJFGF ZC[X[P T[DH 5ZL1FF OL Z;LN Email / Website hngu.net 5Z D}SIF
D]HAGL lJWFYL"VMG[ SM,[H äFZF VF5JFGL ZC[X[P 5ZL1FF OMD"GF GD}GF I]lGPGL Website :
hngu.net VG[ www.ngu.ac.in 5Z D}S[, K[P H[ 0FpG,M0 SZL D[/JL ,[JFGF ZC[X[P

!!P SM,[HDF\ S[8,LS JBT lJnFYL"VMGF 5ZL1FFGF VFJ[NG5+|M K[<,L 30LV[ :JLSFZL DF+
VFJ[NG5+DF\ VFRFI"zLGF ;CLvl;SSF SZL lJnFYL" DFZOT[ AFZMAFZ OF.,L \U SIF"
;LJFI K]8F OMD" DMS,L VF5JFDF \ VFJ[ K[4 H[ AZFAZ GYLP VFJ[NG5+ ;FY[ OLGL lJUT
NXF"JT]\ 5+S VG[ OMZJ0L" \U ,[8Z ;FY[ TYF VFRFI"zLGF ;CLvl;SSF ;FY[ SM,[HGF
VlWS'T SD"RFZL DFZOT lAGR}S DMS,L VF5JFGF ZC[X[P  VgIYF VFJ[NG5+ : JLSFZL
XSFX[ GCL\4 H[GL BF; GM\W ,[JF lJG\TLP

!ZP H[ SM,[HDF\ SFI"SFZL VFRFI" K[ T[ SM,[H[ SFI"SFZL VFRFI"GL D \H]ZLGF I]lGJl;"8LGF 5+GL
GS, VJxI HM0JLP

!#P VF8";vSMD;" VG[ VF8";vSMD;"v;FIg; ;\I]ST lJWFXFBFJF/L SM,[HMG[ VFJ[NG5+M
V[SH OMZJ0L\U ,[8Z ;FY[ G DMS,FJTF\ lJWFXFBFJFZ V,U V,U 5+ ;FY[ VF5JFGF
ZC[X[P

!$P VFJ[NG5+M SM,[HGF ;\A\lWT S,FS " wJFZF I]lGJl;"8L SFIF",IDF\ HDF SZFJJFGF
ZC[X[P85F, DFZOT[ DMS,[, VFJ[NG5+M SM.56 ; \HMUMDF\ :JLSFZL XSFX[ GCL4 H[GL
BF; GM\W ,[JLP

!5P VMG,F.G 5ZL1FFG] \ VFJ[NG5+ SM,[H wJFZF EIF" AFN H[ T[ lJnFYL"VMGF GFDGL RSF;6L
SM,[H wJFZF SIF" AFN H OMD" SAVE SZJFG]\ ZC[X[P VgIYF lJnFYL"GF GFDDF \ E}, V\U[ H[ T[
SM,[H HJFANFZ ZC[X[P

!&P 5ZL1FFVM DF8[ GFD E}, q lJQFI E}, q VFJ[NG5+M ZN lJU[Z[ AFATMGL DFlCTL
lJWFXFBFJFZ V,U V,U 5+SDF\ DMS,JF lJG\TL K[P

!*P S[g0L0[8 l,:8DF\ VFJ[, lJWFYL"GF GFD q V8S VG[ lJQFIGL E},DF \ SM,[HMVMV[ 5lZ6FD
HFC[Z YTF\ 5C[,F lJWFYL"VMGF lCT BFTZ VMG,F.G H~ZL ;]WFZM VR}S SZFJL ,[JFGM ZC[X[

!(P 5ZL1FFYL"VM HIFZ[ VFJ[NG5+M EZ[ tIFZ[ DFS"XL8 D]HA H GFD V FJ[NG5+MDF\ ,BJF
H6FJJ]\ VG[ T[GL RSF;6L SZL ,[JLP

!)P 5ZL1FFGF VFJ[NG5+MDF\ NXF"J[, S[gN= T[DH ZFB[, lJQFIDF\ 5FK/YL O[ZOFZ SZJFG] \ XSI GYLP

sa@ngu.ac.in
www.ngu.ac.in
www.ngu.ac.in
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Z_P I]lGJl;"8L V[ lGIT SZ[, TFZLB 5KL VFJ[,F VFJ[NG5+M SM.56 ; \HMUMDF\ :JLSFZJFDF\
VFJX[ GCL\P T[ AFATGL ;\AlWT SM,[HMGF ;J["V[ GM \W ,[JF lJG\TL K[P

Z!P NZ[S 5ZL1FFGF DMS,[, VFJ[NG5+MGL ; \bIF VG[ OLGL lJUT NXF"JTF OMZJ0L" \U ,[8Z TYF
VFJ[NG5+M V\U[|HL SSSFJFZL 5|DF6[ lJQFIJFZ UM9JL 5ZL1FF NL9 V,U V,U OF.,L \U
SZL DMS,L VF5JF lJG\TL K[P

VFJ[NG5+M ;FY[ DMS,JFGF YTF DFlCTL 5+SDF \ TDFD lJUTM RMS;F.5}J"S 8F.5
SZFJL 5ZL1FFNL9 V[S GS,DF \ DMS,JFG]\ ZC[ K[PDFlCTL5+SDF \ ;\5}6" lJUTM ;FRL VG[
RMS;F.5}J"S EZJF lJG\TL SZJFDF\ VFJ[ K[P

ZZP SFZMAFZL ;lDlTGL TFP$v!v)ZGL ;EFGF 9ZFJ S|DF \S o5 GF GLR[ NXF"J[, ;\NE" EFU
TZO VFRFI"zLVMG]\ VG[ lJnFYL"VMG] \ wIFG NMZJFDF\ VFJ[ K[P 9ZFJ V\U[ VF SFIF",I äFZF
TFPZ$v!v)Z GF 5lZ5+ G \P5ZL1FFq!q$)Zq!))Z VgJI[ VF5JFDF \ VFJ[, ;}RGFVMG] \
R]:T56[ 5F,G SZJFG] \ ZC[X[P
9ZFJ GLR[ D]HA K[ o

——VFYL 9ZFJJFDF\ VFJ[ K[ S[4 SM,[HMG[ 5lZ5+ SZL wIFG NMZJFG]\ S[4 5ZL1FFGF
VFJ[NG5+M EZFI tIFZ[ D]lST NXF"JJF V \U[ RMS;F.5}J"S lJUT EZJFDF \ GlC VFJL CMI
TM 5FK/YL SM. O[ZOFZ SZJF N[JFDF \ VFJX[ GCL\4 VG[ T[GF 5lZ6FD[ lJnFYL" GF5F; YFI
TM T[ V\U[GL HJFANFZL lJnFYL" VG[ SM,[HGL ZC[X[P

Z#P ;NZ ,[JFGFZ H}NLvH}NL 5ZL1FFVMGF VF\TlZS U]6 I]lGPGL Web-site www.ngu.ac.in
VG[ internal@ngu.ac.in 5Z I]lGPGL 5ZL1FFVM 5}6" YFI T[ 5C[,F VJxI
DMS,L VF5JFGF ZC[X[4 VgIYF 5ZL6FD ; \A\WL H[ ;D:IF p5l:YT YFI T[GL HJFANFZL
H[ T[ SM,[HGL ZC[X[P

Z$P p5ZMST NXF"J[, 5ZL1FFVMDF \ H[ T[ 5ZL1FFVMDF\ 5|FIMlUS 5ZL1FF ,[JFDF \ VFJTL CMI4
VG[ H[ lJnFYL" H[ 5ZL1FFGL 5|FIMlUS 5ZL1FFDF \ GF5F; YI[, CMI T[GF 56 lGIT OL
;lCT VFJ[NG OMD" ZL5L8Z TZLS[ DMS,L VF5JF GF ZC[X[P

Z5P VMl0"Gg;v!_& DF\ SZ[,L HMUJF. D]HA V\W lJnFYL"VMG[ 5ZL1FF OLDF\YL D]lST D/[, K[P
5Z\T] T[VMV [ OST Z]FP!_qv ZHL:8[=XG OLGF VF5JFGF ZC[ K[P T[YL V\W lJnFYL"VM 5F;[YL
~FP!_qv ZHL:8[=XG OL VG[ U]65+SGF ~FP5 qv D/L S], ~FP!5qv OL I]lGPDMS,L VF5JLP

Z&P VMG,F.G äFZF 5ZL1FFYL"VMV[ EZ[,F VFJ[NG5+M D]HA 5ZL1FFYL"VMGF GFDMGL q
ZFB[, D]bI lJQFIqUF{6 lJQFIq lJQFIGF SM0 G\AZ q H[ lJQFIMGL 5ZL1FF VF5JFGL CMI T[
lJQFIMGL DFlCTL NXF"JLG[ IFNL l5|g8SZLA[ GS,MDF\ 5ZL1FF OMD" ;FY[ DMS,L VF5JFGL ZC[X [P

Z*P S[8,FS 5ZL1FFYL"VM I]lGJl;"8L 5ZL1FF VF5L T[DF \ H~ZL 5F;L\U DFS"; D[/JJF KTF \ 5Z\T]
lGIDMG];FZ VF\TZLS S;M8LDF\ GF5F; YTF S[ H~ZL gI]GTD lJQFIMDF \ 5F;L\U DFS"; GCL
D[/JTF T[DG] \ 5ZL6FD I]lGP äFZF ZN sCANCELLEDf SZJFDF\ VFJ[ K[P TM SM,[H äFZF
VFJF lJnFYL"VMGL 5]Go 5ZL1FF sZL8[:8f ,. ;]WFZ[, VF\TZLS U]6 I]lGJl;"8LG[ 5ZL6FD
T{IFZ SZJFGL X~VFT YFI T [ 5C[,F lJnFYL" lCTG[ wIFG[ ,. DMS,L VF5JF VFYL I]lGP
;\,uG SM,[HMGF VFRFI"zLVM T[DH VG]:GFTSGF VwI1FzLVMG[ H6FJJFDF \ VFJ[ K[P VFJF
lJnFYF"VMV[ T[DGL H[ T [ lJQFIGL I]lGP 5ZL1FF 56 VR]S VF5JFGL ZC[X[P

Z(P VF I]lGJl;"8L ;\,uG TDFD SM,[HMGF VFRFI"zLVM TYF VG]:GFTS lJEFUGF J0FzLVM
H6FJJFG]\ S[4 Z[uI],Z lJnFYL"VMGF ;[D[:8Z 5ZL1FFGF VFJ[NG5+M p5Z NXF"J[, lGIT
TFZLBM D]HA lGIT ;DIDF\ ONLINE EZFJLG[ I]lGP SFIF ",IDF\ lGIT TFZLB ;]WLDF \
Software äFZF Generate YI[, CD T[DH S], EZFI[, lJnFYL"VMGL l5|g8 IFNL ;FY[ lGIT
OL VG[ OMZJ0L" \U ,[8Z ;FY[ I]lGJl;"8LDF \ HDF SZFJJFGF ZC[X[P tIFZAFN SM.56
;\HMUMDF\ :JLSFZJFDF\ VFJX[ GCLP VG[ EZFI[, OMD"GL CF0" SM5L sHardcopyf 5MTFGF
Z[S0" DF8[ SM,[HDF\ ZFBJFGL ZC[X[P

Z)P ;[D[:8Z 5wWlTGL 5ZL1FFVM ,[JFGL YTL CM. VFJ[NG5+|MDF \ lJnFYL"VMV[ lJQFI V\U[GL
VG[ SM0GL DFlCTL :5Q8 NXF"JJFGL ZC[X[P T[DH BF; lS:;FDF \ D[gI]V, 5ZL1FF OMD"
:JLSFZJFGF YFI TM VUFp 5;FZ SZ[, 5ZL1FFGF TDFD U]65 +SGL 5|DFl6T GS, VJxI
AL0JFGL ZC[X[P VFRFI"zL .rK[ TM 5MTFGL SM,[HGF l;lGIZ VwIF5SG[ 5MTFGL SM,[HGF

www.ngu.ac.in
internal@ngu.ac.in
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lJnFYL"VMGF U]65+SMGL GS, 5|DFl6T SZJFGL SFDULZL ;M \5L XSX[P  H[DG[ VFJL
SFDULZL ;M\5L CMI T[DGF GFD VG[ ;CLGM GD}GM VFJ[NG5+| ;FY[ I]lGJl;"8L SFIF",IG[
DMS,L VF5JF lJG\TL K[P  H[ VwIF5S GS, 5|DFl6T SZ[ T[DGF CMN'FGM l;SSM ,UFJJFGM
ZC[X[P

#_P B.B.A., B.C.A., M.B.A., M.C.A., M.Sc.CA&IT 5ZL1FF OL HDF SZFJJF V \U[GL ;]RGF o
I]lGPGL B.B.A., B.C.A., M.B.A., M.C.A., M.Sc.CA&IT O[S<8LGF ;[<O OFIGFg;
VeIF;S|DMDF\ V[P8LPS[P8LP GL OL 5F8" 5ZL1FF TZLS[ #vlJQFI ;]WL ~FP5__qv s5F \R ;Mf
T[DH # YL JW] lJQFIGL 5ZL1FF VF5JFGL YTL CMI TM VFBL 5ZL1FF U6L 5|JT"DFG VFBL
OL EZJFGL ZC[X[Ps#vlJQFI ;]WLGL 5F8" 5ZL1FF VF5GFZ lJWFYL"VMGL ; \bIF T[DH CM,
sVFBLf 5ZL1FF VF5GFZ lJWFYL"V MGL ;\bIFGL IFNL V,U V,U VF5JFGL ZC[X[P T[DH
5ZL1FF OL GF R,6DF 56 5F8" T[DH VFBL 5ZL1FF VF5GFZ lJWFYL"VMGL ; \bIF 5|DF6[ OL
V,U V,U lJWFYL" ;\bIFGF VFWFZ[ NXF"JJFGL ZC[X[Pf

#!P :GFTS4 VG]:GFTS4 ;8L"lOS[8 T[DH 0L%,MDF \GL H}NLvH}NL 5ZL1FFVMGF K[<,F ;[D[PDF \ 5|lT
VFJ[NG5+ NL9 0LU|L ;8L"lOS[8 T[DH 5|DF65+ OL 5[[8[ ~FPZ__qvs~l5IF A:;M 5}ZFf
5ZL1FF OL l;JFI VFJ[NG5+ NL9 V,UYL 5ZL1FF OL ;FY[ R,6YL I]lGJl;"8LGF p5ZMST
NXF"J[, BFTF G\AZDF\ R,6 SM5LYL HDF\ SZFJJFGF ZC[X[P
5Z\T] K[<,F ;[D[:8ZDF\ 5]Go ZL5L8Z TZLS[ H[ lJWFYL"VM OZL 5ZL1FF VF5TF CMI T[JF
lJWFYL"VMV[ 5NJL 5|DF65+ OL EZJFGL ZC[X[ GCLP

#ZP I]lGPGF V[S[0[lDS XFBF TZOYL VF VUFp TFP!(q&qZ_!# YL 5ZL5+ S|DF \S o!#Zq
Z_!# V[S[ q V; q #&5$ q Z_!# GF 9ZFJ S|DF \S o $* YL GLR[GL lJUT D]HA 9ZFJ[,
K[P H[ VG];FZ cc;NZC]\ AFAT[ 5[8F ;lDlTV[ ZH] SZ[, TFP$q5qZ_!# GF VC[JF, V \U[
RRF"vlJRFZ6F SZJFDF \ VFJL VG[ 5]bT RRF" lJRFZ6FG[ V \T[ VFYL 9ZFJJFDF\ VFJ[ K[ S[4
C.B.C.S. 5wWlTDF\ D}<IF\SGDF\ Sg8LgI]V; V[g0 S[ SMd5|LC[g;LJ V[;[;D[g8G] \ DCtJ K[P VF
AFATG[ VFWFZ[ lJnFYL" 5MTFGF 5;\N SZ[, lJQFIDF\ S[JM K[ T[G] \ D}<IF\SG I]lGP S1FFV[
5ZL1FF ,[JFI T[GF AN,[ H[ VwIF5S 5F;[  lJnFYL" .,[S8LJ HLG[ZLS q OFpg0[XG q ;MO8
:SL, q .g8Z 0L;L%,LGZL H[JF lJQFIM XLBTM CMI T[ H VwIF5S 5F;[ D}<IF \SG SZFJL U]6
VF5JFG]\ ZFBJ]\ T[DH lJnFYL"V[ ZFB[, lJQFIDF\ VwIF5S G CMI TM T[ lJnFYL" H[GF 56
DFU"NX"G GLR[ lJQFI XLBTM CMI T[VMGL 5F;[YL T[ lJQFIG] \ D}<IF\SG SZFJL U]6 VF5JFG] \
ZFBJ\]P VF D}<IF\SG DF8[ VwIF5S 5MTFG[ VG]S}/ H6FI T[ 5|DF6[ S;M8L q DFU"NX"Gq
V[;F.GD[g8 5wWlT V5GFJL XSX[P

JW]DF\ 9ZFJJFDF\ VFJ[ K[ S[4 VwIF5S q DFU"NX"S U]6 DMS,L VF5[ tIFZ[ H lJnFYL"G[
H[ T[ lJQFIGL S|[0L8 pD[ZJFDF \ VFJX[Pcc

;NZ AFATGL VF5GF :TZ[YL ;A \lWT VwIF5SzLVM TYF lJnFYL"VMG[ HF6 SZJF
H6FJ[,P

VFD4 p5ZMST 5ZL5+ VG];FZ I]lGJl;"8L S1FFV[ H[ T[ lJQFIMGL ,[BLT 5ZL1FF
,[JFGL YTL G CMI T[DH T[G] \ D}<IF\SG SZFJJFG] \ YT]\ G CMI H[ T[ lJQFIMGF VwIF5SzLVM
5F;[ D}<IF\SG SZFJL U]6 sDFS";f U|[0 ;lCT I]lGJl;"8LDF \ H[ T[ lJQFIMG] \ 5ZL6FD T{IFZ
SZJF DF8[ I]lGJl;"8LGF 5ZL6FDM T{IFZ SZJFGL SFDULZL X~ YFI T[ 5C[,F 5ZL1FF
XFBFG[ DMS,L VF5JFGF ZC[X[P VgIYF 5ZL6FD ;A \WL H[ S\. HJFANFZL p5l:YT YFI
T[GL ;3/L HJFANFZL H[ T[ SM,[HMGF VFRFI"zLVM T[DH EJGGF VwI1FzLVMGL ZC[X[P

VFN[XYL
HFPG\P 5ZL1FFq#5#qZ_!* lDT], V[DP N[,LIF
C[DPp¿Z U]HZFT I]lGJl;"8L SFIF",I SFP5ZL1FF lGIFDS
5F86 v #($ Z&5
TFZLB o _!v_5vZ_!*
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!P C[DR\N=FRFI" p¿Z U]HZFT I]lGP ; \,uG TDFD lJWFXFBFVMGL SM,[HMVMGF VFRFI"zLVM
T[DH VG]:GFTS EJGMGF J0FzLVM TZO HF6 TYF 38TL SFI"JFCL SZJ F ;F~P

ZP 5M:8 U[|HI]V[8 SM,[HGF VFRFI"zL q J0FzL TZO HF6 TYF 38TL SFI"JFCL SZJF ;F~

#P DFgI ;\:YFGF VFRFI"zL TYF J0FzL TZO HF6 TYF 38TL SFI"JFCL SZJF ;F~

GS, ;lJGI HF6 ;F~ ZJFGF o

!P S],5lTzL q p5S],5lTzL q S],;lRJzL4 C[DPp¿Z U]HZFT I]lGP4 5F86 TZO HF6 ;F~

ZP 5ZL1FF lGIFDSzL4 U]HZFT I]lGJl;"8L4 VDNFJFN

#P prR lX1F6 SlDxGZzL4 lX1F6 lJEFU4 UF \WLGUZ v U]HZFT TZO

$P U]HZFT ZFHIGL VgI I]lGJl;"8LVMGF J0FzLVM

5P ;lRJzL4 U]HZFT CFIZ ;[Sg0ZL :S}, ;8L"lOS[8 V[ShFDLG[XG AM0"4 UF \WLGUZ

&P ;lRJzL4 lX1F6 lJEFU4 GJF ;lRJF,I4 UF\WLGUZ

*P ;lRJzL4 U]HZFT V[;PV[;P;LP AM0"4 J0MNZF

(P I]lGJl;"8L SFIF",IGF TDFD lJEFUMGF J0FzLVM

)P SFIF",I GMl8; AM0"  q 5ZL1FF lJEFU GMl8; AM0"

!_P C[0S,FS" v BFGUL XFBF q HGZ, XFBF q ;[, XFBFs5ZL1FFf

!!P ;A\lWT S,FS"zL4V[DPV[PqV[DPSMDPsV[ 18G",fHGZ, XFBF4C[DPpPU]PI]lGPTZO HF6 ;FZ ] \P

!ZP S],5lTzLGF V\UT;lRJzL4 C[DR\ãFRFI" p¿Z U]HZFT I]lGJl;"8L4 5F86 TZO

!#P l;:8D V[GFl,:8zL4ZLh<8 ;[g8Z TZO HF6 T[DH I]lGPGL Web-site 5Z NZ[S SM,[HMG[
DMS,JF SFI"JFCL ;FZ] \P


